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ITos0:xenne
00 00padoTKe M 3alIUTE MEPCOHATbHBIX JAHHBIX
padoTHUKOB

1.001ue monoxeHus
1.1. Hacrosmee IlonokeHue ycTaHaBiIMBaeT MOPSAOK TOJIY4YeHHs, y4yeTa, OOpabOTKH,
HAKOIUIEHHUS U XpaHEHUsS! JJOKYMEHTOB, COJEPKallUX CBEACHMSI, OTHECEHHbIE K MEPCOHAIbHBIM JIAHHBIM
pabotaukoB  MAY JIO «babywkunckuii J/T»  (manee - Paboromarens). Ilom paboTHuKamu
MO/Ipa3yMeBarOTCs JIMIIA, 3aKII0YUBIIHE TPYAOBOH 10roBop ¢ PaboTonarenem.
1.2. 2 . Uenp nacrtosamero IlomoxeHuss - 3amuTa TMEePCOHAIbHBIX TaHHBIX
paboOTHUKOB
MAY 10 «babymkuackuii JJIT» oT HECAaHKIIMOHUPOBAHHOTO JOCTYIA U pasriamenus. [lepconanbHbie
JaHHBIE BCET/1a SBJSIOTCS KOH(MUICHIIMAIBHOM, CTPOro oxpaHseMoi nHhopMaruei.
1.3. OcHoBanueM U1 pa3paboTku Hacrosimero [lomoxkenust sBistores KoncTutynms
Poccuiickoit ®epepauuu, Tpynosour koxekc Poccuiickonn ®enepanuu, PenepalbHbli 3aKOH OT
27.07.2006 N 152-@3 "O mepcoHalbHBIX JaHHBIX", APYTHE NEHCTBYIOIINE HOPMATUBHBIE ITPABOBBIEC aKThI
Poccuitckoit denepanuu.
14. Hacrosimiee IlonoxkeHne W HW3MEHEHUS K HEMY YTBEPKIAIOTCA PYKOBOJIUTEIEM
PaGoronarenss u BBoAsATCS mpukazoMm. Bce pabOTHUKM JOJKHBI OBITH O3HAKOMJIEHBI IOJ IMOAINUCH C
naHHbIM [los05keHNEM U U3MEHEHUSIMU K HEMY.

2.IToHsATHE ¥ COCTAB MEPCOHATBHBIX TaHHBIX

2.1. TlepcoHaJIbHBIMU JTAaHHBIMM SIBJISETCS Jr00as MH(pOpMAIMs, MPSAMO MM KOCBEHHO OTHOCALIascS K
CyOBEKTY MEePCOHAIBHBIX JAHHBIX - ONPEICIIEHHOMY WIIH OTIpeeIIeMOMY (PH3MUECKOMY JIHILY.

2.2. llepcoHalbHBIMU JaHHBIMH, pa3peUIEHHBIMU CYOBEKTOM NE€pPCOHANbHBIX JAaHHBIX JUIS
pacrpoCTpaHeHHs, SBIAIOTCS MEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAaHMYEHHOTO Kpyra JHIl K
KOTOPBIM TPEIOCTaBIIEH CyOBEKTOM TEPCOHANBHBIX TaHHBIX IyTEM Jadd COTJIacusi Ha 00paboTKy
NEPCOHATBHBIX  JTAHHBIX, pa3peUIeHHBIX CyObEKTOM MEpCOHAJbHBIX  JAHHBIX  JJIA
pacupocTpaHeHHUs B MOpsKe, mpeaycMoTpeHHoOM DenepanbabiM 3akoHOM oT 27.07.2006 N 152-
@3 "O nepcoHanbHBIX TaHHBIX .

2.3. CocraB nmepcoHaLHBIX TAHHBIX PA0OOTHHKA!

- bamunus, UMs, OTYECTBO;

- T0J1, BO3PACT;

- cBesieHUs 00 00pa3oBaHUM, KBANU(UKALUH, TPOPECCHOHANBHOM MOATOTOBKE, OBBIIICHUH
KBaJIM(pUKaIMH;

- MECTO JKUTENbCTBA,

- ceMeiHOe TI0JI0KEeHNE, HAIMYHE JIeTel, COCTaB CEMbH, POJICTBEHHBIE CBSI3H;

- (bakThl OMorpaduu U MpeabIAYIIas TPYAOBas AEATEIBHOCTh (B TOM YHCIIE MECTO paboTHl,



- CYJIUMOCTB,CTy’k0a B apMuH, paboTa Ha BEIOOPHBIX JTOJDKHOCTSX, HA TOCYIAPCTBEHHOM CITy)0€ 1
ap.);

- (uHAHCOBOE MOJIOKEHHUE, CBEJICHUS 0 3apabOTHOM TIIaTe;

- NacIOPTHBIE TaHHbIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHUS O COLMAIBHBIX JIbIOTaX;

CHEIUATbHOCTD;

- 3aHMMaeMasi I0JKHOCTb;

- pasMep 3apabOoTHOM I1aThI;

- HaJIM4Yue CyIUMOCTEH;

- HOMepa TeneOHOB;

- coJiep>KaHue TPYAOBOTO JOTOBOPA,;

- MOJJTMHHUKY U KOITUH MPUKA30B 110 JIMYHOMY COCTaBY;

- JUYHBIE JIeN1a, TPYI0BbIe KHUXKKU U CBEJICHUS O TPYIOBOM JesITebHOCTH;

- OCHOBaHUS K IIPUKa3aM 10 JINYHOMY COCTaBYy;

- JieNa, CojeprKallue MaTepuasbl MO MOBBIMICHUIO KBATU(UKAIIMA U TIEPENOATOTOBKE PabOTHHKOB,
UXaTTecTalluu, CIIy>KeOHBIM pPacciIe0BaHUsIM;

- KOITUU OTYETOB, HAIIPABJIIEMbIX B OPTaHbl CTATHCTUKHY;

- CBEICHUS O pe3yJbTaTaX MEIUIIMHCKOTO 00CIeI0BaHMS Ha MPEIMET TOAHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEHH;

- ¢dotorpaduu U UHBIE CBEJICHUS, OTHOCSIIUECS K IEPCOHATBHBIM JaHHBIM PA0OTHHKA;

- MIPUHAJUICIKHOCTB JIMIIA K KOHKPETHOM HAlUM, STHUYECKOU TpyIIIe, pace;

- PENUTHO3HBIC U MONUTHYECKUE YOKIeHUS (MIPUHAJICKHOCTh K PEIMTHO3HON KOH(eccHH,
YJIGHCTBO BIOJUTHYECKON MapTUH, y4acTHE B OOIIECTBEHHBIX 00bEIMHEHUSIX, B TOM YHCJTIC B
npodcorose, u jap.);

- JICJIOBBIC M MHBIE JINYHBIE KAYeCTBA, KOTOPHIE HOCST OLEHOYHBIN XapaKTep;

- (npouue ceedenuisl, KOMopwvie MO2Yn UOEHMUDUYUPOBATDb 4el08eKa).

W3 ykazanHoro crnrcka PaboTonaTtens BIipaBe Moiy4aTrh U UCHOJIB30BaTh TOJIBKO T€ CBEACHHS, KOTOPHIE
XapaKTEePU3YIOT TPpaKJaHWHA KaK CTOPOHY TPYIOBOTO JJOTOBOPA.

2.4. CeeneHus, yka3zaHHbIC B I1. 2.3 HacTosmero [1o0keHus1, 1 IOKYMEHTBI, HX COJICPIKAIIHE, SBIISTIOTCS
KOHPHUACHIIMATbHBIMA. PeXuM KOH(PUICHIIMATHPHOCTH TIEPCOHAIBHBIX JaHHBIX CHUMAEeTCS B
ciydasx oOe3NMMYMBAHMS WM 1O UCTEUEHUHU JIET CPOKAa XPaHEHUs, €CIM HMHOE HE OIpPEJEICHO
3aKOHOM.

2.5. JlokyMeHTamH, COJIepKalllUMU MePCOHAIbHbIC TaHHbIE PA0OTHUKOB, SBIISIOTCS:

- KOMIUIEKCHI JOKYMEHTOB, COMTPOBOXKIAIONINX Mporiecc 0GOpMIICHHsS TPYIOBBIX OTHOIICHUN TIPH
npuemMeHa padoTy, epeBojie, yBOJIbHEHUH;

- KOMIUIEKC MaTepHaJioB 10 AHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEACHHIO COOECEOBaHUM C
KaH/JUIaTOMHA JJOJDKHOCTH;

- MOJTMHHUKYU ¥ KOTIMH MPUKA30B (PacropsHKeHHH) 10 Kaapam;

- JIMYHBIE JIeNla, TPYJ0BbIE KHUKKH, CBEJICHUS O TPYAOBOH esTenbHocTH padoTHUKOB (CT/I-P);

- Jiena, coiepKallue MaTepralbl aTTecTaluii pabOTHUKOB;

- Jienia, cojieprkalliie MaTepuaibl BHYTPEHHUX pacciieZIOBaHUM;

- CIPaBOYHO-MH(GOPMAIIMOHHBIN 0aHK JAHHBIX MO TIEpCOHANY (KapTOTEKH, )KYPHAIIbI);

- KOIIMH OTYETOB, HAMIPABIISIEMBIX B TOCY/1aPCTBEHHBIE KOHTPOIUPYIOIINE OPTaHbI.

3.006s3anH0CTH PaboTonarens

3.1. B memsix obGecnedeHus: mpaB W cBOOOJ 4eTOBEKa M TpaxkaaHuHa Pabotomarens u ero
NPEJCTaBUTENIN TIPH 00pabOTKE TEePCOHANBHBIX MaHHBIX PaOOTHHKA OOs3aHBI COONIONATH CIIEAYIOIINE
oOmrre TpeboBaHUs:

3.1.1. OO6paboTka  MEpCOHAIBHBIX  JAHHBIX  pabOTHHKA  MOXET  OCYLIECTBIATHCA
UCKITIOYUTENFHO B IENSIX oOecreueHus: COOMIOCHHsSI 3aKOHOB W HMHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
CONEUCTBUSI PaOOTHUKAM B TPYIOYCTPOMCTBE, OOYYEHHH W TPOABHKEHUU MO CIykOe, obOecreueHus
JUYHON 0e30macHOCTH pPa0OTHUKOB, KOHTPOJIS KOJMYECTBA M KAauyecTBA BBIMOJHAEMON paboOThl U
o0ecrneveHns COXpPaHHOCTH UMYIIIECTBA.



3.1.2.11pu onpenenennn o0beMa U CoepKaHUsI 00padaThHIBAEMBIX MEPCOHATBHBIX JaHHBIX
pabotHuka PaboTogarens nomkeH pykoBoacTBoBaTbess Konerutynueii Poccuiickoii @eneparum,
TpynoBeiM koekcom Poccuiickoit @enepariuu 1 HHBIMU deepaIbHBIMUA 3aKOHAMM.

3.1.3.Bce nepcoHanbHbIe TaHHBIE PaOOTHUKA CIIEAYyeT MoIy4daTh y Hero camoro. Ecinu nepcoHanbHbIe
JaHHbIE PA0OTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO pAOOTHUK JOJKEH OBbITH
YBEIIOMJIEH 00 3TOM 3apaHee U OT HETO JIOJDKHO OBITh TIOJIYYEHO MMCbMEHHOE COTJIACHE.
PaGoTtonaresns 1omKeH COOOMIMTh paOOTHHUKY O TEIISAX, MTPEIIoIaracMbIX HCTOYHUKAX U CIIOCO0ax
MOJIYYCHU A MCPCOHAIIBHBIX JAHHBIX, @ TAKXKC O XapaKTCPC MOMJICIKAIUX ITOJTYUCHUTIO IICPCOHAIIbHBIX
JAHHBIX ¥ MTOCIIEICTBUSAX 0TKa3a pabOTHUKA IaTh IMUCbEMEHHOE COTJIacHe Ha WX MOJTyYCHHE

PaGoronarens He UMeeT MpaBa MoJIy4aTh U 00pabaThIBaTh MEPCOHANIbHBIC JaHHbIE PAOOTHHUKA O €ro
MOMUTUYECKUX, PEIUTHO3HBIX W HMHBIX YOSXKICHUSAX W YaCTHOM Ku3HM. B  cimyyasx,
HETOCPEJCTBEHHO CBS3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOILICHWH, B COOTBETCTBHU CO CT. 24
Koncturyuu Poccuniickoit @enepanuu Paboronarens BopaBe mojiydarh 1 00padaThiBaTh JaHHBIC O
YaCTHOMU KM3HHU PAaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHSL.

3.1.2. PaGoronmarens He mMeeT mpaBa Mojy4yaTb M 00pabOaThIBaTh MEPCOHAJIbHBIC JTAaHHBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEIUHEHUAX WM €ro PO COI03HOM AEATEIbHOCTH,
3a UCKIIIOUYEHUEM CITy4aeB, IPeyCMOTPEHHBIX (herepaabHbIM 3aKOHOM.

3.1.3. [Ipu mpuHATHM pelnieHU#, 3aTparrBalolX HHTEpPEeChl paOoTHHMKA, PaboTomarens He
MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX pa0OTHHUKA, MOJYYEHHBIX UCKIIOYUTEIHLHO B
pe3yNbTaTe uX aBTOMAaTU3UPOBAHHOM 00paOOTKU MITH IEKTPOHHOTO MOJIYUYEHHUSI.

3.1.4. 3amuTa MepcoHaIbHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO UX HCIIOIb30BAHHUS
WIM YTpaThl JOJDKHA ObITh obecriedena PaboTomarenem 3a c4eT ero CpeAcTB B IMOPSJKE,
YCTaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.15. PaboTHHKM W WX NPEACTaBUTENN JOJDKHBI OBITh O3HAKOMJIGHBI TIOJ] TMOJIKCH C
JOKaJIbHBIMU akTamMu PaboToparens, yCTaHABIMBAIOMIMMHU TOPSIOK OOpaOOTKH TEepPCOHAIBHBIX
JTaHHBIX paOOTHUKOB, a TAaKXKe 00 MX MpaBax U 00S3aHHOCTSIX B 3TOU 00JIACTH.

3.1.6. PaGoTHUKY HE TOJKHBI OTKA3bIBAaThCSI OT CBOMX IIPAaB Ha COXPAHEHUE U 3allUTY TalHBbI.

4.00s3aHHOCTH pabOTHUKA

PaboTHuK 0053aH:

4.1 IlepemaBatr  PabGoTomaremto WM  €ro  MPEACTABUTENIO  KOMIUIEKC  JOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, NEPEYEHb KOTOPBIX YCTaHOBJIEH TpPYAOBBIM KOJIEKCOM
Poccuiickoit enepannm.

4.2.CBOEBPEMEHHO B pa3yMHbIM CpPOK, HE MpeBbIIAOIIUN S5 THEH, coobmars Paboronatento 00
M3MEHEHUH CBOMX MEPCOHAIBHBIX JTaHHBIX.

5.IIpaBa paboTHuka

PaboTHuK nMeeT mpaBo:

5.1.Ha nonuyro nH(OpMAaIHIO O CBOMX MEPCOHAIBHBIX TAaHHBIX U 00pa0OTKe ITHX JaHHBIX.

5.2.Ha cB0OOIHBII OeCTIaTHBIN TOCTYIT K CBOMM ITEPCOHATLHBIM JIaHHBIM, BKJIFOUAs TIPABO HA TOTYYECHUE
KOIMi J11000# 3amucH, cojepiaiieil nepcoHalbHble JaHHblEe PA0OTHUKA, 32 UCKIIOUEHUEM CIIydaes,
MIPEAYCMOTPEHHBIX 3aKOHOIATENBCTBOM Poccuiickont denepannn.

5.3.Ha noctym Kk MEUIIMHCKUM JIaHHBIM € IIOMOIIbI0 MEUIIMHCKOTO CIEIUAINCTa [0 CBOEMY BBIOODY.

5.4. TpeboBaTh UCKIIOYEHMS] WJIM HCIPABICHHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAJIbHBIX JaHHBIX, a
TaKkk€ JaHHbIX, OOpabOTaHHBIX C HapylleHHeM TpeOOBaHUM, OMNpPENENCHHbIX TPYIOBBIM
3akoHojaTenbcTBOM. [Ipu oTkaze PaboronaTenss HCKIIOUNTH WIM MCIIPABUTh NEPCOHANIbHBIC TaHHbIE
paboTHUKA OH MMEET NPaBO 3asBUTh B MUCbMEHHON (popme Paboromarento o cBOeM HeCOrJiacuu ¢
COOTBETCTBYIOLIMM OOOCHOBAaHHMEM TakKoro Hecoryacus. IlepcoHanbHbIE TaHHBIE OIIEHOYHOTO
XapakTepa paOOTHHK UMEET MPaBo JIOTOJHUTH 3asiBICHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY
3peHus



5.5.TpeboBath u3BemieHus: PaboronareneM Bcex JIMI, KOTOPBIM paHee ObLIN COOOIIEHBI HEBEPHBIC HITU
HETIOJIHBIC TEepPCOHANbHBIC JaHHbIE PA0OTHUKA, 000 BCEX MPOU3BEACHHBIX B HHUX HCKIIOUCHHSX,
WCIIPABIICHUSX WU JOMOTHEHUSX.

5.6.00xasoBaTh B CyA JIOOBIE HEMpPAaBOMEpPHBIE IeHCTBHUsS WM Oe3nelictBue Pabotomartens mpu
00paboTKe ¥ 3aIUTE €ro MePCOHAITBHBIX TaHHBIX.

5.7.0mpenensTs CBOMX MPECTABUTEINECH IS 3aIIUTH CBOUX IMEPCOHATBHBIX JTAHHBIX.

5.8. TpeboBaTh mpekpaTtuTh B JIFOOOE BpeMs mepenady (pacrnpocTpaHEHHE, NMPEAOCTABICHHUE, TOCTYII)
MEePCOHANBHBIX JIAHHBIX, pa3pelIeHHBIX IS pacnpocTpaHeHus. TpeOoBanue odopmisercs B
nuchbMeHHOM BuJie. OHO JOJDKHO BKJIIOYATh B ce0s (paMHIIUIO, MMs, OTYECTBO (NIPU HAIWYHH),
KOHTAaKTHYIO HH(poOpMaiuio (Homep TenedoHa, aJpec SJICKTPOHHOW IMOYTHI WJIM MOYTOBBIN ajpec)
paboTHUKA, a Takke TEpeYeHb IEPCOHANBHBIX JJAHHBIX, OOpPabOTKAa KOTOPBIX IOMJICHKHT
MPEKPaIICHUIO.

6.Coop, 00paboTKa 1 XpaHEHHE TEPCOHATBHBIX JTAHHBIX

6.1.00paboTka MmepcoHANBHBIX JAaHHBIX PAOOTHHKA - JIFOOOE JeWCTBHE (OIeparus) WM COBOKYITHOCTH
neiicTBUil  (omepanuii), COBEpIIAEMBIX C MCIIOJIb30BAaHUEM CpPEACTB AaBTOMATH3allMKd WM 0e3
WCTIOJNB30BAHUSI TAKMX CPEACTB C IEPCOHAIBHBIMU JAaHHBIMH, BKJIIOYass cOOp, 3aImch,
CUCTeMAaTH3allli0, HAKOIUICHHWe, XpaHEeHHe, yTOyHeHHe (OOHOBIIEHHE, H3MEHEHHE), H3BICUCHUE,
UCIOJIb30BaHUE, Iiepenady (pacnpoCTpaHEHHE, MpeloCTaBIIEHUE, JIOCTYI), OO0E3JIMYMBaHUE,
OIIOKMpOBaHUe, yIalleHue, YHUYTOKEHHE MTePCOHATBHBIX TaHHBIX PA0OTHHUKA.

6.2.11em 06pabOTKH MEPCOHANBHBIX JAaHHBIX: :

Jns  AOCTWKEHWsI yKa3aHHBIX 1ieneil PabGoronmatens oOpabaThiBaeT crlenyrolmue IepCOHANbHBIC
JaHHbIE:

__ (yxazamv Kamezopuu u nepeueHb 00pPadAMbIBAEMbIX NEPCOHANLHBIX OAHHBIX, Kamezopuu
CcyOBeKmos, nepcoraIbhble OaHHble KOMOPbIX 00pabamvleaiomcs, Cnocodwl, CPOKU ux 0Opabomxu u
XpaHenusl, NOPAOOK YHUUMONCEHUSL NEPCOHATILHBIX OAHHBIX NPU OOCTMUNICEHUU Yellell ux 0opabomxu
UYU NPU HACMYNJIEHUU UHBIX 3AKOHHBIX OCHOBAHULL).

6.3.Bce nepcoHanbHble TaHHBIE paOOTHUKA CIEeyeT MOody4aTh y Hero camoro. Eciu nepcoHanbHbIe
JaHHBIE paOOTHHKA BO3MOYKHO TIOJIYUYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHHUK JIOJHKEH OBITH
yBEJIOMJIEH 003TOM 3apaHee U OT HEero JJOHKHO OBITh MOJIy4€HO MUCbMEHHOE COTJIacHe.

Cormacue Ha o00pabOTKYy MEPCOHANBHBIX JIAaHHBIX JOJKHO OBITh KOHKPETHBIM, MPEIMETHBIM,
MH(GOPMHUPOBAHHBIM, CO3HATEIBHBIM U OJHO3HAUHBIM.

6.4.PabGoTonarens NOKEH COOOIIUTH PabOTHUKY O LENAX, MPErojaraeMblX HCTOUYHUKAX M
croco0ax TIOJydeHHs] TEePCOHANBHBIX JAHHBIX, IMEPEYCHb IEePCOHANBHBIX TaHHBIX, a TaKXe O
XapakTepe MOJUIeKALINX MOJYyYEHHUIO NMEPCOHANBHBIX JAaHHBIX M IOCIEACTBUAX OTKa3za pabOTHHUKA
JaTh MUCbMEHHOE COTJIacHe Ha MX MOJTy4YeHHE.

6.5.PabotHuk mnpencraBiser PabGoronatento mocToBepHble cBeaeHus o cebe. Pabortonarens
poBepseT JIOCTOBEPHOCTh CBEJICHWI, CBepsis JaHHBIC, TPEACTABICHHbIE PAOOTHUKOM, C
UMEIOIIUMUCS y paboTHHKA AOKyMeHTamH. [IpeacraBieHne paGOTHUKOM MOJUIOKHBIX JOKYMEHTOB
WIA JIOXKHBIX CBEICHUH INpPH TMOCTYIUIEHMM Ha paboTy SBISIETCS OCHOBAHUEM JUISl PacTOPKEHHUs
TPYAOBOTO JIOTOBOPA.

6.6.I1pu mocTyrieHnn Ha paboTy paOOTHHK 3aITONTHSAET aHKETY U aBTOOHOTpaduio.

6.1.1.AHkera npencTapisieT co00i mepedeHpb BOIIPOCOB O NMEPCOHATIBHBIX JAHHBIX paOOTHHKA.

6.1.2.AHKeTa 3amonHsAeTCd paOOTHUKOM CaMOCTOATENbHO. [Ipu 3amonHeHnn aHKeThl pabOTHHK JOJKEH
3aIoJTHATH BCE €€ Tpadbl, Ha BCE BOMPOCHI JaBaTh MOJHBIC OTBETHI, HE JIOIYCKATh UCIIPABICHUH WIN
3a4epKUBaHUH, IPOUYEPKOB, IIOMAPOK B CTPOTOM COOTBETCTBUU C 3aMUCSIMH, KOTOpPbIE COJEpKATCs B
€ro JMYHBIXIOKyMEHTAaX.

6.1.3.ABToOnOrpadus - TOKyMEHT, COJIEpKAIlUi ONMHCAaHHE B XPOHOJOTMYECKOH MOCIIeI0BAaTENbHOCTH
OCHOBHBIX ATAITOB JKU3HU U ACATEIBHOCTH TPUHUMAEMOTO pPabOTHHUKA.

6.1.4.ABToOMOTpadus cocTaBIsIeTCsS B IPOU3BOILHON (hopMe, Oe3 TOMApOK M UCTIPABIICHUH.

6.1.5.AHKera u aBTOOMOrpadust pabOTHUKA JOJKHBI XPAaHUTHCS B JIMYHOM Jejie paboTHHKa. B inyHom
JeTie TaKXKe XPaHSATCS WHBIE TOKYMEHTHI MEPCOHAIBHOTO y4YeTa, OTHOCSIIMECS K IMepPCOHATBLHBIM




JTaHHBIM PaOOTHHKA.

6.1.6.JInunoe neno paboTHUKA ohopMIIIETCS TTOCIE U3AaHUS TIPUKa3a O MpueMe Ha padoTy.

6.1.7.Bce [MOKyMEHTBHI IJMYHOTO Jela TMOAIIMBAIOTCI B OOJOXKKY 00pasia, YCTaHOBIEHHOTO
Paboronarenem. Ha Heil yka3piBatoTcst paMHITUs, UMSI, OTYECTBO paOOTHHUKA, HOMEP JIMYHOTO JIea.

6.1.8.K kaxxgoMy JTMUHOMY JIeTy IPHIIaratoTcs IBe IBETHBIE poTorpaduu paboTHUKA pazMepoM_3Ha 4.

6.1.9.Bce MOKyMEHTHI, TIOCTYIAMIINE B JIMYHOE IO, PACIOJAraloTCs B XPOHOJOTUYECKOM IMOPSIIKE.
JIMCTBI JOKYMEHTOB, IOIIIATHIX B IMYHOE JEII0, HYMEPYIOTCS.

6.1.10.JInyHOC nEemo BEAETCS Ha MPOTSIKEHUU BCEH TPYIOBOM AESITEIBHOCTH paboTHHKA. V3MeHeHws,
BHOCHMBIC B JINYHOE JIEII0, TOJIKHBI OBITh TIOTBEPIKIACHBI COOTBETCTBYIOIUMU JOKYMEHTAMH.

6.2.PaboTonaTens HE UMEET IpaBa MOJIy4aTh M 00pabaThiBaTh MEPCOHANBHBIC TaHHBIE PAOOTHUKA O €ro
pacoBo, HAITMOHATLHOW MPUHAIIICKHOCTH, TOTUTHYECKUX B3TJISAAX, PEITUTHO3HBIX H PUIOCOPCKUX
yOeXKICHHUSX, COCTOSHUU  3JI0pPOBbS, WHTUMHOW JKHM3HHM, 3a HUCKIIOYCHHEM  CIIy4aesB,
peayCMOTPEeHHBIX TpynoBbeIM KojaekcoMm Poccuiickoit ®exepanuu U apyrumu  (GeaepaibHbIMU
3aKOHAMH.

6.3.00paboTKa NepcoHaNbHBIX JAHHBIX, Pa3pEIICHHBIX Ul PACIpPOCTPAHEHUs, U3 YUCIA CIEHUAIBHBIX
KaTeropuil NepCoOHabHbIX JaHHBIX, YKa3aHHbIX B 4. 1 c¢T. 10 ®@enepanbHoro 3akoHa ot 27.07.2006 N
152-®3 "O mnepcoHaNbHBIX HAHHBIX', JOIYCKAETCS, €CIM COONIONAIOTCS 3alpeThl W YCIOBUS,
npenycmorpennsle c1.10.1. yka3zannoro 3akoHa.

6.4.PaboTomaTens HE UMeET IpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA O €T0
YJIGHCTBE B OOIECTBEHHBIX O0BbEIUHEHHUSIX WM €r0 MPOQPCOIO3HOM ACSITENbHOCTH, 32 UCKIIIOUEHUEM
CIy4aeB, MpPEeayCMOTPEeHHBIX TpynoBeiIM Kojekcom Poccuiickoit ®enepauvii WA WHBIMU
benepanbHBIMU 3aKOHAMM.

6.5.00paboTKka nepcoHaIbHBIX JaHHBIX paOOTHUKOB PaboTomaTeneM BO3MOXHA TOJIBKO C UX COTJIACHSL.
HcknroueHune cocTaBislOT Cilyyau, IPeAyCMOTPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit denepannun
(B YacTHOCTH, corjiacue He TpeOyeTrcs TpW HaIUYUA OCHOBAHHWHA W COOJIFOJICHUW YCIIOBUH,
MEePEYHMCIICHHBIX BT. M. 2 - 11 4. 1 ¢1. 6, m. 1. 2.1 - 10 4. 2 cT. 10, 4. 2 cT. 11 denepanpbHOro 3aKoHa
ot 27.07.2006 N 152-®3 "O nepcoHaabHBIX JaHHBIX").

6.6.ITucemenHoe cornacue pabOTHHKA Ha 00Pa0OTKY CBOMX MEPCOHATBHBIX JAHHBIX JIOJDKHO BKIIIOYATh B
ce0s, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIE B 1I. 1. 1 - 9 4. 4 cT. 9 denepanpHoro 3akoHa ot 27.07.2006
N 152- @3 "O nepcoHalbHBIX JaHHBIX".

6.7.IlucekmenHoe cornacue pabOTHHKA Ha 00pabOTKY NEpPCOHAIBHBIX JAHHBIX, pPa3pEIICHHBIX IS
pacrpocTpaHeHHsl, 0pOpPMIIETCsS OTAEIbHO OT JPYTUX corjacuii Ha oOpaboTKy ero MepcoHalbHBIX
naHHbIX. [lpm 3TOM COOMIOMAIOTCS  YCJIOBHSA, MPEAyCMOTpPeHHBIe, B dYacTHOCTH, cT. 10.1
®enepanpHoro 3akona ot 27.07.2006 N 152-®3 "O mnepcoHanbHBIX MaHHBIX". TpeOoBaHUS K
COJIEP/KAHUIO TAKOTO COIVIACHS YCTAHABIMBAKOTCS YIOJHOMOYEHHBIM OpPraHOM IO 3alllUTe IpaB
CyOBEKTOB IEPCOHATBHBIX IaHHBIX.

6.7.1.IlucpMernHoOe corjacue Ha OO0pabdOTKy TEPCOHANBHBIX JaHHBIX, pPAa3pemIeHHBIX s
pacnpocTpaHeHus, pabOTHUK IpenocTasiisieT PaboTonarento JMYHO.

6.7.2.PaGoronaTens 00s3aH He MMO3/AHEE TpeX pabouuX JHEH ¢ MOMEHTA MOJyYeHHs YKa3aHHOI'O COTJIacHs
omyOnrKoBaTh WH(OpPMAINMIO 00 YCIOBUSAX OOpaOOTKH, O HAJMYHMH 3alpeTOB M YCIOBHM Ha
00pabOTKy HEOrpaHUYEHHBIM KpPYroM JIMI[ [E€PCOHAJbHBIX JIAaHHBIX, pa3pEIIeHHbIX s
pacrnpocTpaHEHHUS.

6.7.3.Cormacie Ha 00paOOTKY TEpPCOHAIBHBIX IaHHBIX, pPa3pPEUICHHBIX Ul PacpOCTpaHEHHS,
IpeKpalaeT cBoe JieiicTBue ¢ MOMEHTa nocTyruieHus: PaboTogarento TpeOboBaHMs, YKa3aHHOTO B II.
5.8 nHacrosmero [Tonoxenus.

6.8.B cootBercTBHH CcO cT. 86 TpynoBeiM KojiekcoM Poccuiickoit Denepariny B essx o0ecrevueHns npaB u
cBOOO/ uenoBeKa U rpaxkaannHa Pabotomarens u ero nmpeacTaBuTeNny npu o0padoTKe MepcoHAIbHBIX
JTAaHHBIXPAOOTHHKA JOJIKHBI COOTIOAATH, B YACTHOCTH, CJIEAYIONIKE o01Ie TpeOOBaHUS:

6.8.1.1lpu onpeneneHnn o0beMa W colepKaHUs 00padaThHIBAEMBIX MEPCOHAIBHBIX TAaHHBIX Pa0OTHUKA
Paboronarens momxen pykoBojacTBoBaThbesi Koncrurynmeit Poccuiickoit ®enepauuu, TpynoBbim
kozekcoM Poccuiickoit denepaiinu U HHBIMU (eiepaIbHBIMU 3aKOHAMH.

6.8.2.11pu npuHATHN PEIICHHH, 3aTParuBarOIINX HHTEPECHl paOOTHHKA, PaboToaaTeNh HE UMEET MpaBa



OCHOBBIBATHCS HAa MEPCOHANBbHBIX JAHHBIX, MOJYYECHHBIX HCKIIUYHUTEIBHO B PE3yIbTATE HUX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTY4EHHUSI.

6.8.3.3ammuTa TEepPCOHANBHBIX AAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO WX HCIOJIB30BAHUS, YTPAThI
obecrieunBaercsi Paboromarenem 3a cyeT €ro CpeincTB B MOPSAAKE, YCTaHOBIEHHOM TpynoBbIM
kozekcoM Poccuiickoit deneparuu u HHBIMH (QeiepaaTbHBIMU 3aKOHAMH.

6.8.4.PaboTHUKM W MX TOPEICTaBUTENU JOJDKHBI OBITh O3HAKOMIICHBI IOJ MOAMNUCKY C JOKYMEHTaMU
PaboTonarens, ycTaHaBIMBAIOUIMMU HOPSI0K 0OpaOOTKM MEPCOHAIBHBIX JAHHBIX, a TAaKXKe 00 uX
IpaBax U 00sS3aHHOCTSIX B 3TOU 00JIacTH.

6.8.5.PaboTHHKM HE TOJIKHBI OTKA3bIBATHCS OT CBOMX IIPAB HA COXPAHEHUE U 3aLIUTY TalHBbI.

7.Ilepenaya rnepcoHaNbHBIX JAHHBIX

7.1.Ilpu mepenave mepcoHaJBbHBIX JAHHBIX paboTHHKAa PaboTomarens NOKEH cOONMIOAATh CIIETYIOIINe
TpeGoBaHusI:

- He cooO0IaTh NEepCOHANbHBIC JAaHHBIE PAOOTHUKA TPETheH CTOpOHE Oe3 MUCHMEHHOIO COTJIACHs
pabOTHHKA, 32 UCKIIIOYEHHEM CIIy4aeB, KOT/a 3TO HEOOXOJUMO B LENSX HPEIYHPEKACHHUS YIPO3bI
KU3HH U 3I0POBBIO PA0OTHHKA, a TAKXKE B CIIyYasiK, YCTAHOBICHHBIX (heepaIbHBIM 3aKOHOM;

- He cooO0IIaTh MEPCOHANbHBIC JaHHbIC PA0OTHHKA B KOMMEPYECKUX LENAX 03 ero MUChbMEHHOIO
COTJIACHsI;

- NOpEeyNpenuTh JIML, MOJYYaloIUX I[EePCOHAIbHbIE JaHHblE PaOOTHHMKA, O TOM, YTO 3TH JaHHbIE
MOT'YT OBITh HCIIOJIb30BaHBI JIUILb B LIENSX, IS KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITHX JIHIL
HOATBEPIKACHHS TOTO, YTO ATO MPABUIIO cOOMIONeHO. JIuIa, MoMyYarolie NepcoHaNbHbIe TaHHbIC
paboTHHKa, 00s13aHBI COOMIOIATh KOH(PHUICHIIMATBHOCTD. [laHHOE TI0JI0KEHNE HE PACIIPOCTPAHIETCS
Ha OOMEH IMepCOHAJIbHBIMH JaHHBIMH PAOOTHUKOB B TOPSAKE, YCTAHOBICHHOM (eaepaibHbIMU
3aKOHAMHU;

- paspfiiatb AOCTYII K NEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHUAJIBHO YIIOJIHOMOYCHHBIM
JHLAM, TIPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh IPaBO IOJIYYaTh TOJIBKO TE MEPCOHATIBHBIC
JaHHbIE paOOTHHKA, KOTOPhIE HEOOXOIUMBI [T BHIIOJTHEHUS! KOHKPETHBIX (QYHKIUM;

- He 3anpanmBaTh HHYOPMAIMIO O COCTOSHHUHU 37I0POBbsSI pAOOTHHKA, 38 UCKITIOYCHUEM TeX CBE/ICHHI,
KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPYAOBOH (pYHKIIHY;

- TepenaBaTh IE€PCOHANbHBIC JaHHbIE pAOOTHUKA MPEACTaBUTENSIM paOOTHUKOB B MOPSJKE,
yCTaHOBIIEHHOM TpynoBbIM KogekcoM Poccuiickoit denepariiu, U OrpaHUI4MBaTh 3Ty HH)OpMALIUIO
TOJIBKO TEMHU NECPCOHAJIBHBIMU OJaHHBIMU pa60THI/IKa, KOTOPEIC H€O6XO]II/IMI)I JJIA BBITIOJTHCHUSA
YKa3aHHBIMH MTPEACTABUTEISMH UX (QYHKIUH.

8.JlocTym K mepcoHaIbHBIM JaHHBIM pa0OTHHUKA

8.1.BHyTpeHHuUi AOCTYI.

[IpaBo gocTyna Kk nepcoHalbHBIM JaHHBIM paOOTHUKA UMEIOT:

- pykoBoautesnb Paboronatens;

- paOoTHUKM OyXTajTepHH - K T€M JaHHbBIM, KOTOpble HEOOXOIMMBI Il BBIOJHEHHUS KOHKPETHBIX
G yHKIH;

- caM pabOTHUK, HOCUTEJh JaHHBIX.

8.2.BHenrHui J0CTYII.

PaGoronarens BmpaBe OCYIIECTBIATH IMEpeaavy MEPCOHAIBHBIX JAHHBIX PaOOTHHKA TPETbUM JIMIAM,
TOJIBKO C €ro IPEABAPUTENBHOIO MUCBMEHHOIO COIVIACUs, 33 MCKIIIOUEHUEM CIIy4aeB, KOrja 3TO
HE00XO0IMMO B IENIAX NMPEeAYNPexACHHUS YTpo3bl )KU3HHU U 30POBbI0 paOOTHHUKA, a TAKXKe B JPYIHX
ClIy4asix, PeyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIaTeNbCTBOM Poccuiickon Penepannn.

[lepen mepenaueil nmepcoHanbHBIX AaHHBIX PaboTonaTenb JOKEH MpEeAyNpenuTh TPEThe JIUIO O TOM,
YTO OHU MOTYT OBITh UCIIOJIb30BAaHbI TOJBKO B T€X LENSX, ISl KOTOPBIX ObLIM cooOIeHsbl. [Ipu 3Tom
y TPEThEro JMia HeoOXOIUMO MOJyYUTh MOATBEP)KICHHE TOTO, YTO Takoe TpeboBaHHE OyneT um
COOJIIOICHO.

He tpebyertcs cornacue paboTHUKA Ha repeiady NepCOHAIbHBIX JAHHBIX:



- TPEeThUM JIMIAM B LENAX MPEAYNPEKACHHUS YTPO3bl dKU3HU U 310POBbIO paOOTHUKA;

- B @DOHJ TNEHCHOHHOTO U CONHMANBHOrO cTpaxoBaHus Poccuiickoit @enepanmmu B 00BEME,
MPEyCMOTPEHHOM JEHCTBYIOIMM 3aKOHOAATENbCTBOM Poccuiickoit dexneparuu;

- B HAJOrOBbIC OPraHBbI;

- B BOCHHBIE KOMUCCAPUATHI;

- 1o 3ampocy mnpodecCHOHANbHBIX COIO30B B ILENSIX KOHTPOJS 3a COOJNIIOJIGHHEM TPYIOBOTO
3aKoHo1aTrenscTBa PaboTonarenem;

- 110 MOTMBHPOBAaHHOMY 3aIIpOCy OPTaHOB IIPOKYpPAaTypBhl;

- 110 MOTHBHPOBAHHOMY TPeOOBaHUIO PABOOXPAHUTEIHHBIX OPTaHOB U OPraHOB OE30MACHOCTH;

- IO 3aIpOCy OT rOCYJAapCTBEHHBIX MHCIIEKTOPOB TPY/1a IPHU OCYILECTBIECHUN UMHU HAI30PHO-
KOHTPOJIbHOWIESITETbHOCTH;

- IO 3ampocy Cyaa;

- B Opra"bl U OPraHU3allUN, KOTOPHIC JOJKHBI OBITh YBEIOMIICHBI O TSDKEJIOM HECUACTHOM cliydae, B
TOMYHCIIE CO CMEPTEJIBHBIM UCXO0JI0M;

- B CIyYasiX, CBSI3aHHBIX C HCIIOJIHEHUEM Pa0OTHHUKOM JIOJDKHOCTHBIX 00S3aHHOCTEH;

Bapuanm, ecnu 6 docosope o svinycke kapm (KOAIEKMUBHOM 002080pe, TOKANbHOM HOPMAMUBHOM AKMe
opeanusayuly) npeodycMompeHo npaeo pabomooamens nepeoasamsv NEPCOHANbHblE OAHHblE
pabomuuxog 1ubo pabomooamensb Oeucmayem HA OCHOBAHUU 008EPEHHOCMU HA NPedCmasienue
unmepeco8 pabomHuKos:

- B KPCIUTHYIO OpraHHU3AIINI0, 00CTYKHBAKOIIYIO TUIATE)KHBIC KAPThl PAOOTHHKOB.

8.3.JIpyrue opranuzamnuu.

Ceenenusi 0 pabOTHHUKE (B TOM YHMCJE YBOJIEHHOM) MOTYT OBITh MPEIOCTABICHBI APYToi
OpPraHU3aIMUTOJILKO C TUCEMEHHOIO 3ampoca Ha 0JaHKe OpraHu3aIiy ¢ MPUIOKEHUEM KOITUU
3asaBJICHUS PaOOTHUKA.

8.4.PoCTBEHHHUKH U YIECHBI CEMEH.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITh MIPEIOCTABICHBI POJACTBEHHUKAM WIIH YIEHAM €T0 CEMbH
TOJIBKO C TMChbMEHHOTO Pa3pelIeHHs] CaMOT0 pabOTHHKA.

9.3ammTa mepcoHaNbHBIX JTaHHBIX PAOOTHHKOB

9.1.B nensax obecrieueHUs] COXPAHHOCTU M KOH(PHIEHIIMAIBbHOCTH NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
BCce omepanuu 1o opopMIEHHIO, (OPMUPOBAHUIO, BEJCHUIO U XPAaHEHHUIO JaHHOW HH(pOpManuu
JIOJKHBI BBITIOJIHATHCS TOJIBKO paOOTHUKAMU OT/AENa KaJIpOB, OCYLIECTBISIIOIIMMH JaHHYIO paboTy B
COOTBETCTBUHM CO CBOMMH CIYXEOHBIMU OOS3aHHOCTSIMH, 3a(PMKCUPOBAHHBIMU B MX JOJDKHOCTHBIX

HUHCTPYKLHUSX.
9.2.0TBeTHl Ha MMCbMEHHBIE 3aIPOCHI APYTUX OPraHU3aLUN U YUPEKICHUH B Mpeienax UX KOMIETEHIUH
u MIPEIOCTABJICHHBIX MOJHOMOYUHN JaroTcsl B MUCbMEHHOW (popme Ha OnaHKe

PaGotonmarenss m B TOM oObeMe, KOTOpBIM MO3BOJISET HE pasrjamaTrh HU3IMIIHUA 00beM
MIEPCOHANBHBIX CBEJICHUI 0 paOOTHUKAX.
9.3.Ilepenaua wuHbOpMaIMK, comep)Kalield CBEACHUS O MEPCOHATBHBIX JTaHHBIX pPAOOTHHUKOB, II0
Teneony, akcy, HEKTPOHHOM mouTe 0€3 MMCbMEHHOTO corjacus pabOTHHUKA 3alpeniaeTcs.
9.4.Jluunble nena W JIOKYMEHTHI, COZIEp)KallMe MEepCOHAJIbHBIE [aHHbIE PAaOOTHHUKOB, XPAaHATCS B
3anuparouxcs meadax (ceidax), odecreynBarOIUX 3alUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.
9.5.IlepcoHanbHbIE KOMIBIOTEPHI, B KOTOPBIX COJIEpXKATCsS IEPCOHAIbHBIE JlaHHBIE, JOJDKHBI OBITh
3aIIMIIEHBI TTAPOJISIMH JIOCTYTIA.
9.6.PabGoronatens obecreunBaeT B3aMMOJEHCTBHE C TOCYJApPCTBEHHOW CHCTEMON OOHApyKEeHMS,
NPEIYNpexaAeHUsT U JMKBUIALUHN IOCIEACTBUI KOMIBIOTEPHBIX aTaKk HAa MH(POPMALMOHHBIE PECYpCHI
Poccuiickoit @enepanuu, BKIOYas HHMOPMHUPOBAHHUE O KOMIIBIOTEPHBIX MHIMJEHTAX, IMOBJIEKIINX
HEMpaBOMEPHYIO Mepeady (MperocTaBieHne, pacnpocTpaHeHue, J0CTYI) NEPCOHATbHBIX JaHHBIX.



10.0TBeTCTBEHHOCTS 3a pa3rianieHne HHHOpMAaIiH, CBSI3aHHOIC
MepCOHATLHBIMH JAaHHBIMH PAaOOTHHKA

10.1.JIuia, BHHOBHBIE B HApPYUICHHH HOPM, PETYIUPYIOIMIUX TOJIY4YeHHE, OOpabOTKy M 3aluTy
NEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT TUCHMIUIMHAPHYIO, aJIMUHHCTPATUBHYIO, T'Pa)KIaHCKO-
IIPABOBYIOMJIN YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (pefepaIbHbIMU 3aKOHAMHU.
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